Reception Child Contact and Information Details

September 2022

This information is CONFIDENTIAL but will help school understand your child's and

family's position. Please read the guidance notes for details of how to complete and return Maiden Beech

this pack.

Details of Child

Legal Forename

Middle Name(s)

Legal Surname

Date of Birth

Primary Academy

Preferred Forename

Preferred Surname

Gender Male / Female

Current Full Address
of Child

Lived here since (Date)

Postcode

Address Moving to
(if applicable)

Date Moving (Date)

Postcode

Details of Parent(s)/Carer(s) who live with your child at above address

Parent/Carer Contact 1

Title (Mr/Mrs/Ms/Miss/Other)

Full Forename(s)

Surhame

Relationship to Child

Does this person have

Parental Responsibility? YES / NO

Home Telephone No

Mobile Telephone No

Work Telephone No

Place of Work

Email Address - Home

Is this person currently a member of

UK Services Personnel? (army/Navy/RAF) YES / NO

Parent/Carer Contact 2

Title (Mr/Mrs/Ms/Miss/Other)

Full Forename(s)

Surhame

Relationship to Child

Does this person have

Parental Responsibility? YES / NO

Home Telephone No

Mobile Telephone No

Work Telephone No

Place of Work

Email Address - Home

Is this person currently a member of

UK Services Personnel? (Army/Navy/RAF) YES / NO

With the rising costs of all materials in school, it is far more practical to send information to you

electronically. Apart from the cost there are other benefits as well:

e The letter will not get lost at the bottom of a book bag.
e You can look back for information, which might have otherwise been lost.

e It is asustainable and greener method of communication.

The e-mail address(s) which you have provided will be used for sending important information home. If
you do not have an e-mail address, we will arrange for paper copies to be given to your child.

You will also be able to view your child's online journal using this e-mail for your login.

Please tick this box if you DO NOT have an e-mail address




Details of any Parent(s)/Carer(s) who do not live with Child

Title (Mr/Mrs/Ms/Miss/Other)
Full Forename(s)
Surhame

Relationship to Child

Does this person have
Parental Responsibility?

Home Telephone No
Mobile Telephone No
Work Telephone No
Place of Work

Email Address - Home

Is this person currently a
member of UK Services
Personnel? (Army/Navy/RAF)

Further relevant details

)
\ \.
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Full Address
Postcode
VES / NO Would you like this person to VES / NO
be an emergency contact?
Would this person like copies
of reports and YES / NO
correspondence?
Are formal Shared Care YES / NO
Arrangements in place? If yes, please give
details
Is your Child subject to any
Court Orders?
If yes, please specify Court YES / NO
VES / NO Order terms below and attach a

copy of any Court Order to your
application

Other Emergency Contacts, in case we cannot get hold of main parent(s)/carer(s)

Emergency Contact 1

Title (Mr/Mrs/Ms/Miss/Other)

Full Forename(s)

Surname

Relationship to Child

Address

Home Telephone No

Mobile Telephone No

Brothers and Sisters (Please list with eldest first)

Emergency Contact 2

Title (Mr/Mrs/Ms/Miss/Other)

Full Forename(s)

Surname

Relationship to Child

Address

Home Telephone No

Mobile Telephone No

Forename(s) Surname M/F D.a te of Current School
Birth
1
2
3

Transport Arrangements (Please tick the most usual method your child will use to travel to school)

D Car
|| Toxi

D School Bus
|| walk




Medical Information

Name of Doctor's Surgery

Address

Telephone Number

Please give details of any Medical Conditions we
should be aware of (a member of staff may
contact you for further details)

Please give details of any Regular Medication
taken by your child

Asthma Register

To assist the school staff who are trained to offer First Aid we would like to hold information for

students who suffer with asthma, please provide details below if appropriate

I give permission for my child to receive assistance when
administering their inhaler for asthma: Type of Inhaler

When will your child need to use their inhaler?

Will the inhaler be left in the classroom or with a trained first
aider?

First Aid

We ask your consent for trained members of staff to give basic First Aid to support your child.

Please inform the school if your child is allergic to plasters!

In case of necessity, school staff will need to assist children to change wet/soiled clothes.

I give permission for my child to receive First Aid by trained staff as required
I give permission for my child to be provided with plasters by frained school staff

I give permission for my child to have wet/soiled clothing changed if necessary

Local Authority Care/Adoption
Has your child ever been in Local Authority Care?
Has your child previously been in Care?
Is your child currently in the Care of a Local Authority? (If yes please give details below)

YES / NO
YES / NO
YES / NO

YES / NO

YES / NO

YES / NO

Local Authority Name

Name of Social Worker

Contact Telephone Number

Has your child been Privately Adopted?

Nationality and Residential Status:

YES / NO

Nationality of Child

Country of Birth

Does this student permanently reside in the UK?

Does this student hold European Economic Area Citizenship (EEA)? (If not, please
attach a copy of student’s immigration documents to your application)

If student has not been resident in the EU for last 3 years, what was their date of
entry to the EU?

YES / NO

YES / NO

(Date)




Equality and Diversity
Please tick the box which best describes the ethnic origin of your child

Any other Asian background Gypsy/Roma White and black Caribbean
Any other black background Other mixed background White - British

Any other white background Traveller of Irish heritage White - Irish

Black African White and Asian Any other ethnic group
Chinese White and black African

Child’'s Home Language

Home Language (First language spoken by your child)
Is English an Additional Language for your child? YES / NO

If yes, will your child require extra support with English at school? YES / NO

Religion (Please tick one of the following):

Anglican Christian Scientist | | Methodist Roman Catholic
Baptist | | Hindu Muslim Sikh
Buddhist ’ Jewish No Religion United Reform Church

Christian | | Jehovah Witness Plymouth/Exclusive Brethren | | Other:

Parental Consent for another adult to collect my child from school
My child is to be collected outside of their classroom door by:

Name

Address

Relationship to child

Or by prior arrangement by:

Name

Address

Relationship to child

e These adults will also be added to your child's records as emergency contacts, if they have not
already been included.
e I understand that my child will not be allowed to leave the school premises unaccompanied

Parental Confirmation of Child Contact and Personal Information Section

Sighed

Name of Parent / Carer signing
Relationship to child
Date




Maiden Beech
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Reception Child Abilities and Needs September 2022

Have any of the following external agencies/services been involved with your child in the
YES / NO
last 3 years?
Please tick any which apply

Access Liaison Officer Autism Team Behaviour Support Worker

Child and Adolescent Mental . , . . , .

Health Service (CAMHS) Children's Autism Outreach Team Children's Social Care

Educational Psychologist Elective Home Education Team Medical Tuition Team

Parent Family Support
Advisor (PFSA)
Speech, Language and

Physical Impairment Team Get Set

Traveller Education Service Other (Please specify

Communication Team

below):

Additional Support Needs

Does your child have an Educational Healthcare Plan (EHCP)? YES / NO

Where possible please provide a copy of any documentation with your application

Does your child have any specific disability of which the school should be aware? YES / NO

Please tick any of the following which may apply to your child

Aspergers Syndrome

Emotional/Behavioural Difficulties

Hearing Impairment

Mental Health Difficulties

Mobility Disability

Other Physical Disability

Other Medical Conditions (epilepsy, asthma,
diabetes, etc)

Profound Complex Difficulties

Temporary Disability after Accident or Illness

Visual Impairment (not corrected by glasses)

Other (please specify):

Please give any further information you feel is relevant:

Does the student have any diagnosed learning difficulties?

YES / NO

Please tick any of the following which may apply to this student:

Mild Learning Difficulty

Severe Learning Difficulty

Dyscalculia

Dyspraxia

Moderate Learning Difficulty
Autistic Spectrum Disorder
Dyslexia

Other Specific Learning Difficulty

Please give any further information you feel is relevant

Has the student required any additional support in the following areas (please tick)?

1:1 support Counselling

Literacy support Numeracy support

Extra time for Exams
Other:

Please give any further information you feel is relevant
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Reception Child School Meals September 2022
Free School Meal (FSM)

Is your child entitled to Free School Meals? YES / NO

A free school meal (FSM) does depend on your household income and if you receive certain
benefits. If you meet the eligibility criteria it is extremely important that you claim for this. The
meal your child receives will be no different and it will mean you are eligible to receive any support
available during school holidays or in the event of school closures. If you think that your child may
be entitled to Free School Meals, please complete the online application form by following this link:

https://services.somerset.qov.uk/application-for-free-school-meals

If you need advice regarding Free School Meal eligibility, then please phone the Entitlements Team
Helpline on 0300 123 2224.

In addition, schools receive funding from the Government for every child that is or has been
registered for Free School Meals (FSM) at any time in the last six years. This funding is
called Pupil Premium and is used to support children's learning.

Does your child have any Special Dietary Needs or Food Allergies? YES / NO
Please give further details here

Universal Infant Free School Meal (UIFSM)

All children in Reception, Year 1 and Year 2 are entitled to a Universal Infant Free School Meal
(UIFSM). This offer does not depend on your household income or whether you receive any benefits,
every child in these year groups is eligible to take up the offer. Being entitled fo UIFSM does not
necessarily mean you are entitled to support available during school holidays or in the event of school
closures, that support is based on whether you are eligible for FSM.

Universal Infant Free School Meals at Maiden Beech Primary Academy will be provided by Aspens,
from our onsite kitchen.

You will be able to pre-book your child's school meals using their online system called Select.

Using Select means that you can:
e Pre-book meals for your child
e Order one day at a time, per week or a month in advance from the beginning of each term
e You can register more than one child using one email account

You will be required to register on the system; in the next few weeks you will be sent a letter with
details of how to do this, which will include the school code and your child's individual code.

School Milk

School milk is available FREE for children under 5 and around £14 per term for over 5s. The school
has registered with Cool Milk, who will be providing this service for us. If you would like your child to
receive milk at school please register them on the following website: www.coolmilk.com .



https://services.somerset.gov.uk/application-for-free-school-meals
http://www.coolmilk.com/

Maiden Beech
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Parental Consent

To enable the school to offer a broad and enriching curriculum we request that you grant your consent for a
number of regular activities and actions as described below for the period your child is a student at Maiden
Beech Primary Academy. Please indicate whether you consent to each numbered activity by circling "YES”
or "NO" next to each statement and signing the statement below. If you answer "NO" to any statement,
please provide more details below.

1. Offsite Visits
Throughout the academic year the children will be visiting the town and surrounding local area as part of our
curriculum.

I give my permission for my child to participate in off site visits in the local vicinity.

T know of no medical reason why he/she should not participate in routine of f-site activities. It
is my responsibility to inform the school if my daughter/son is unable to participate in such
activities.

I am aware that: VES NO

a) Except for visits abroad, insurance arrangements are the same as for students in
school, i.e. that the Authority only provides cover against proven or agreed negligence
by the authority and its employees.

b) I should consider making my own insurance arrangements for personal accident cover
for my daughter/son.

2. Publicity

The Academy issues a number of brochures and publications, and when appropriate news articles to the press.

In addition, we operate our own Newsletter, Social Media pages (for example, Facebook, Twitter, etc) and the
school website which also contain images showing the range and breadth of work that we do. We take great care
to protect the identity of children but we do ask that parents/carers give their permission for photographs to
appear on the website and in publications by signing this consent form. Please note that your child’'s name will
not be included alongside their photograph.

During your child's time at school, we may sometimes wish to take photographs or video children within school or
on school trips, either for our own records or for inclusion on the school web site or the school prospectus. The
school may also invite the media into school to take photographs for publication

To comply with the Data Protection Act 1998, we need to ask your consent before the school or the media
record any images. Please answer the questions below and then sign and date the form below.

1. May we use your child's photograph in the school prospectus, website or social media pages? YES NO
2. May we record your child's image on video? YES NO
3. Are you happy for your child's image to appear in the media? YES NO

3. Sex Education
The Academy delivers in line with the national curriculum sex education to students at the appropriate
stage.

I/we give permission for my child to have sex education in line with the National

. YES NO
Curriculum




4. Social Networking

Maiden Beech Primary Academy would like to take this opportunity to remind all parents/carers and students
that any information, comments or opinions expressed in the public domain (for example on Facebook or other
social networking sites) can be brought to the attention of the school and action may be taken as a result.

Maiden Beech
Primary Academy,

)
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Exceptions/Concerns

If you have answered NO to any of the above statements of parent(s)/Carer(s) consents, please can you
list your exceptions/concerns in the box below?

Statement of Parent(s)/Carer(s) Consent:

I/We hereby give my/our consent to all of the above activities/actions unless specified in the

exceptions/concerns box above.

I/We will notify the school if I/we choose to withdraw this permission.

Parent/Carer(s):

Student Name (please Date of
print): Birth:
Signature(s) of Date:




Maiden Beech

Primary Academy

Data Protection Act 1998: How we use pupil information

We collect and hold personal information relating to our pupils and may also receive information
about them from their previous school, local authority and/or the Department for Education
(DfE). We use this personal data to:

* support our pupils’ learning

* monitor and report on their progress
* provide appropriate pastoral care; and
* assess the quality of our services

This information will include their contact details, national curriculum assessment results,
attendance information, any exclusion information, where they go after they leave us and
personal characteristics such as their ethnic group, any special educational needs they may have
as well as relevant medical information.

We will not give information about our pupils o anyone without your consent unless the law and
our policies allow us to do so. If you want to receive a copy of the information about your
son/daughter that we hold, please contact the school office.

We are required, by law, to pass certain information about our pupils to our local authority (LA)
and the Department for Education (DfE).

DfE may also share pupil level personal data that we supply to them, with third parties. This will
only take place where legislation allows it to do so and it is in compliance with the Data Protection
Act 1998.

Decisions on whether DfE releases this personal data to third parties are subject to a robust
approval process and are based on a detailed assessment of who is requesting the data, the
purpose for which it is required, the level and sensitivity of data requested and the
arrangements in place to store and handle the data. To be granted access to pupil level dataq,
requestors must comply with strict ferms and conditions covering the confidentiality and
handling of data, security arrangements and retention and use of the data.

For more information on how this sharing process works, please
visit: https://www.gov.uk/quidance/national-pupil-database-apply-for-a-data-extract

For information on which third party organisations (and for which project) pupil level data has
been provided to, please visit:

https://www.gov.uk/government/publications/dfe-external-data-shares

If you need more information about how our local authority and/or DfE collect and use your
information, please visit:

* our local authority at

https://www.somerset.qgov.uk/our-information/your-rights-on-the-information-we-hold-about-you/

or

e The DfE website at

https://www.gov.uk/quidance/data-protection-how-we-collect-and-share-research-data

The Trust's full Privacy Notice can be viewed on our website: www.maidenbeechprimary.org



https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract
https://www.gov.uk/government/publications/dfe-external-data-shares
https://www.somerset.gov.uk/our-information/your-rights-on-the-information-we-hold-about-you/
https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data
http://www.maidenbeechprimary.org/

Guidance Notes for the Completion and Return of Pupil Details Forms

1.

These forms should be completed by an ADULT with PARENTAL RESPONSIBILITY for the
child. Having parental responsibility means assuming all the rights, duties, powers,
responsibilities and authority that a parent of a child has by law. People other than a child's
natural parents can acquire parental responsibility through:

a. Being granted a Residence Order

b. Being appointed a Guardian

c. Adopting a child
The responsibility of a party does not stop simply because another person is also given it so, in
some cases several people may be regarded, for the purposes of education law, as being the
‘parent’ of a child.

. The student's LEGAL SURNAME and LEGAL FORENAME are the names which appear on their

Birth Certificate. Please supply any relevant supporting evidence for any Legal name change (such
as Change of Name by Deed Poll document, Marriage Certificate, etc. and a letter confirming sole
responsibility for the child).

. PARENTAL COMMUNICATIONS - This form asks you to state the names and addresses of all

parents. In the case of a parent who does not live at the student’'s permanent address, they
are entitled to request disclosure of information about the student and the Academy will
provide the information after satisfying themselves that they are the student's parent. If
you do not provide the contact details here, the school may deal directly with the non-resident
parent if they subsequently make a request. However, before that you will be informed about the
request so you have sufficient time to seek your own legal advice on this should you wish to do so.

. DEFINITION OF 'PARENT - Section 576 of the Education Act 1996 defined ‘parent’ to include:

a. All natural parents whether they are married or not.

b. Any person who, although not a natural parent, has parental responsibility for a child or
young person

c. Any person who, although not a natural parent, has care of a child or young person

. DATA PROTECTION - The information requested is being collected under the Education (Pupil

Registration) Regulations 2000. Under the provisions of the Data Protection Act 1998, it will be
used only for the purposes of student administration, will be held securely and will only be
disclosed to staff in the College, or the Education Department who have a right of access, to the
Social Services Department where this is appropriate, and the Department of Education and
Skills. If a disclosure elsewhere becomes necessary, we will contact you before doing this. When
no longer required, the information will be disposed of in a manner appropriate to its sensitivity.

. Once you are satisfied that all applicable sections of the form are complete and correct and you

have signed where requested, please return to the following address:

Admissions

Maiden Beech Primary Academy
Lyme Road

Crewkerne

Somerset

TA18 8HG

Should you require any further assistance, please do not hesitate to contact us by telephone

01460 72677, or email office@maidenbeechprimary.orq



mailto:office@maidenbeechprimary.org

